We have been noticing several reoccurring problems with Evals and Decs lately - I have compiled a list of the most notables below-->

- The new IMT form will print a "Ghost" black frame around the form, this is not acceptable, please reprint.  (Try switching computers ...) or print using the "File" drop down menu rather than the "print command" button.

- Please start using the IMT V2 of the 707A (FGO OPRs).  

- SPELL CHECK, SPELL CHECK, SPELL CHECK -- A1 will now include a Spell check block on our cover sheets -- Please initial this block once you have completed spell checks.

- The Space AOC is written:  14 AF Air and Space Operations Center when spelled out and Space AOC when abbreviated.  This was the approved title and abbreviation by the CC.

- Also reminder that we are not 5 space wings but 4 space wings and 1 Air Base Wing (for a little while still) --suggest to leave out the word "space"

- No Comma between Vandenberg AFB and CA. 

- RULE OF THUMB:  If you spell out the squadron, use the "th" i.e., 614th Space … if you don't it should be i.e., 614 SOPS

- Use the numerical 14th Air Force in signature blocks for Evals but spell it out on Decorations. 

- Please Date them -- Use the date that it was signed (take care that it is not before the Close Out date).  When it is sent back for corrections, date it the date you are signing again.

- Starting immediately please Type the Décor 6.  If you make a mistake, neatly cross out the incorrect information or white-it out..  Décor 6s are used as a matter of record and lately they have been getting messy.  

See Next page for more suggestions with pictures ;-)!!

- Block VIII the items when not used should read as applicable


-- Additional Rater is also the Reviewer   

- Block I, Org, Cmd Location, Blocks VI, VII & VIII, Duty Titles:  All need to rest on the last line of the block.

- Do not mark the Concur block for General Hamel  
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