[image: image1.jpg]



[image: image5.png]



[image: image6.png]





[image: image7.jpg]



[image: image8.jpg]






[image: image9.jpg]



[image: image10.png]



NOTES

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

-13-

NOTES

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

-12-


[image: image14.png]



Chapel 1
Congratulations on your upcoming wedding!  We look forward to helping you make your wedding a joyous and memorable event.  We hope this pamphlet explains how we can work together to help you prepare for your wedding.

 
When you consider the sacredness of the relationship that you are about to enter, it becomes obvious why chaplains require counseling sessions with you to discuss your attitudes towards marriage, personal preparation, church requirements and plans for the wedding ceremony.  Therefore, you must make an appointment as soon as possible with a chaplain, preferably six months before your wedding date.  Catholics require six months before your wedding date. As you plan your wedding, keep in mind that a wedding does not have to be expensive or elaborate to be beautiful and meaningful.

May God bless your new life together!

Your Chapel Staff
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USE OF THE CHAPEL

Vandenberg Air Force Base has two chapels.  Chapel #1 is the larger of the two chapels, which can seat 600 people.  It is located at 587 Summersill Road.  Chapel #2 can seat 150 people and is located at Kansas Ave between L and N Streets.  Either of these chapels may be used for religious weddings.

 
Military personnel, active duty or retired, may use the base chapel for a religious wedding.  A dependent of military personnel must have a valid Department of Defense identification card to be eligible to be married in either chapel.

 
If a VAFB chaplain is conducting your service, you must have an interview with that chaplain before you reserve a chapel.

If an outside Protestant clergy person is conducting your service, the clergy person must submit a copy of his/her ordination papers to the Chapel Section.  Final approval is by the Wing Chaplain before you may reserve a chapel.
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Chapel 2
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NOTES

Wedding Date: ________ Time: ________ 

Rehearsal Date: ________ Time: ________

Military Chaplain/Civilian Minister to perform wedding ceremony:

Name: ____________________________ Chapel #: ________

Who will give bride away: ___________________________________

Place of Reception:_________________________________________

Location of Receiving Line:__________________________________

Number of Guests: ______________

	Best Man:  _________________

Groomsmen:

1. ________________________

2. ________________________

3. ________________________

4. ________________________

5. ________________________

6. ________________________

Ring Bearer: _______________ 

Soloist: ___________________ 

Ushers:

1.  ________________________

2.  ________________________

3.  ________________________

4.  ________________________

Wedding Facilitator:  _________
	Maid of Honor: _____________

Bride’s Maids:

1. ________________________

2. ________________________

3. ________________________

4. ________________________

5. ________________________

6. ________________________

Flower Girl: ________________

Musician: __________________

Acolytes:

1.  ________________________

2.  ________________________

Photographer: ___________________________

Videographer:  ______________
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WEDDING GUESTS
In order for your guests to enter the base, you must provide a list to the Security Forces Visitor Center, located at the Front Gate.  This letter must be presented at least 72 hours prior to the rehearsal.  A cover letter for your list can be obtained from the Chapel Section.  This letter verifies the date, time and place of your Rehearsal and Wedding.  Any changes must be coordinated with the Visitor Center.  A DOD ID cardholder must be available during the rehearsal and wedding so the Security Forces can contact them.  Drivers of each vehicle will need valid drivers registration and proof of insurance.

     The following information must be included:

1. Names of the wedding couple.

2. Times, dates, and location of ceremony and rehearsal.

3. Name and phone number of the person, (not bride or groom) who will be present to vouch the guests onto the base.

4. Names of all guests you expect to attend the ceremony, including entertainers, caterers, florists, etc.

5. Guest over 16 must have with them a valid picture ID.

These procedures are designed for the convenience of your guests, by saving them time at the main gate.  Please give diligent attention to these matters, remembering that the primary mission of the Security Forces Squadron is the security of Vandenberg AFB.

CLEANUP

     Good manners, and the limited number of support personnel, requires that members of the wedding party assume responsibility to dispose of flower boxes and other trash in proper containers.  

     You must clean up all items that you, your guests or those you hire bring to the wedding or rehearsal.    It is your responsibility to clean up any mess created in the course of the wedding.


Remember, hiring a VAFB Chapel Wedding Facilitator will release you from this responsibility.
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                  GENERAL CHAPEL ETIQUETTE
A wedding should be planned, conducted, and attended with dignity.  This applies to both the rehearsal and the ceremony.

The 30SW/HC is the final approving authority in matters of chapel etiquette; wedding music, picture taking, electrical recording of the ceremony, and the like.

[image: image12.bmp]Military or civilian clothing may be worn by those taking part, according to your choice, and may be formal or informal.  It must, however, be modest and consistent with a service of worship.

OFFICIATING CLERGY
Either a military chaplain or civilian clergy may officiate at your wedding.

Military chaplains represent their own religious denomination and are responsible for upholding both the ecclesiastical regulations of that denomination and their own religious convictions.  Additionally, a chaplain’s decision to officiate at your wedding is a matter of professional judgment and personal conscience.  Based on those two things a chaplain may decline to perform a wedding.

 
Civilian clergy are welcome to officiate or assist at a wedding in our chapels.  Civilian clergy (except Catholic Priests) must submit valid credentials to the Chapel Section not less than three months before the wedding; the Wing Chaplain reserves the right to approve or disapprove a clergy person of officiating in the chapels.  

     Chapels are for religious services, not merely for legal services.  A Justice of the Peace or other civil officer may not perform a wedding in a base chapel.

-3-


                                 FORM OF SERVICE
The ceremony used in the marriage service will depend on the chaplain or clergy officiating the service.  Marriages celebrated in a base chapel are religious services and require dignity.  In all questions of propriety within the chapels and grounds, the chaplain’s preference will be observed.  The chaplain reserves the right to cease his/her participation.

                           TIMES OF SERVICES
No more than 2 hours may be reserved for a wedding, including time for flowers to be set up and photo sessions.  Normally, weddings on Saturday are scheduled either from 1000 to 1200 for an 1100 service, 1200 to 1400 for a 1300 service, and 1400 to 1600 for a 1500 service, etc.  This maximizes the number of service times available and gives time for flowers to be set up, guests to gather, and pictures to be taken.  One hour may be reserved for the rehearsal.  Starting a wedding service late is a breach of social etiquette; members of the wedding party should be at the chapel no later than fifteen minutes before the ceremony.  

If a rehearsal is required, all of the attendants should be present.  The rehearsal needs to be coordinated with either the Chaplain in charge or NCOIC and ordinarily should be scheduled during normal duty hours the workday before the wedding.

CHAPLAIN ASSISTANT PERSONNEL
The Chaplain Assistant is in charge of all aspects of the use and care of the facility.  He/she is authorized to ensure that each wedding party complies with the guidelines of this booklet.  In the absence of a chaplain, the chaplain assistant functions as the representative of the Wing Chaplain.
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FLOWERS, CANDLES, AND DECORATIONS
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You may provide whatever floral decorations you want. Many local florists are familiar with the chapels and will help you in making your selection.  It is not considered appropriate to obstruct the view of the Altar.  Be sure floral arrangements are kept with in fire and safety regulations.

Chaplains, Chaplain Assistants and facilitators are responsible for the placement of the altar and colors, and the chapel furniture.  No other person is permitted, without the supervision of chapel personnel, to rearrange the chapel.
Flowers and other decorations may only be affixed to pews by being tied with ribbon or wire, or by special florist pew clamps.  The couple may be held liable for the repair of marks or other damage left when the item is removed.  When in doubt, consult chapel personnel.  NO wax candles are allowed in either chapels with the exception of a unity candle, which if used, must have protective paper or plastic under it.  The couple will also be liable for any cost incurred for removal of wax on the altar cloth or carpet.  At the end of the service, please blow out the candles and allow them to cool.

The chapel does not have candelabras suitable for use in the aisles for candlelight wedding services.  These are special items that clamp to the pew so as not to present a tripping hazard and can be obtained through your florist.  There are two kneelers available for your use.

Remember:

1. No wax candles in the chapel.

2. A protective barrier must be used for the Unity Candle.

3. No tape, nails or other device will be used to penetrate wood or walls.

4. Chapel flags and pew rack contents will not be removed.

5.  No rice, birdseed or confetti may be thrown in or outside either
     chapel.

NOTES

Florist:  ______________________________Phone#:____________
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SMOKING AND ALCOHOLIC BEVERAGES

     The use of alcoholic beverages is forbidden in either chapel and on the chapel grounds.  Smoking is not permitted inside any chapel building.
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DRESSING ROOMS
Dressing rooms are available for the bride and attendants. In Chapel One, the bride and attendants may use Classroom One.  The Bride will need to bring a mirror if needed.  In Chapel Two, the Ladies Restroom and Cry Room are available as dressing rooms.  Men may change in the Men’s restroom in both facilities. 
PHOTOGRAPHER

The couple to be married is responsible for making sure that the photographer contacts the officiating chaplain/minister about taking pictures or videos.  The photographer’s fee and arrangements are also the responsibility of the couple to be married.

MUSIC
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If a musician is desired for the service, the couple may obtain some names of local musicians from the chapel office.  The chapel list is merely a convenience and does not contain all the organists and musicians in the local area.  Selection of the musician, arrangements, and fees are the responsibility of the couple to be married.  To avoid misunderstandings, be candid in discussing fees before asking a musician to serve.  The musician and music selected must be coordinated with the chaplain/minister officiating at the service.
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                                 WEDDING FACILITATOR

The wedding facilitator is a private individual, trained by the chapel staff, who is available to assist the wedding party in the planning, rehearsing, and conducting the wedding, opening and securing the facility, coordinating altar arrangements, and restoring the chapel to neutral status.

It is strongly recommended that you contract one of the wedding facilitators we have on file here at VAFB.  A wedding facilitator would enhance your wedding day and make your preparation smoother and easier.  Using a VAFB Chapel Wedding will release you from clean up responsibilities and from building security.  It is your responsibility to make this arrangement and settle all financial obligations prior to your wedding.  

TIME NEEDED FOR PREPARATION

Please plan on a minimum of three months, and as many as six months, between the first meeting with the chaplain, and the date of the wedding.  This minimum preparation time does not include any time during which one partner is TDY, on leave, or living at another location.

NOTES

Date:________________Time:______________Of First Appointment.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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RECEPTIONS

The chapel annex is not available for wedding receptions.  Receptions may be scheduled at the Pacific Coast Club or at a number of other locations in the local area.
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MARRIAGE LICENSE

You are responsible for obtaining your own marriage license. You may do so through the Santa Barbara County Clerk, 401 East Cypress Avenue, Lompoc, California, 737-7705.  We encourage you to contact the county clerk’s office well in advance of your wedding date so that all requirements are met and a license is issued for the marriage.  Please deliver the license to your officiating clergy a few days before your rehearsal. You cannot be married with out a valid license.
NOTES

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Music

















The purpose of this brochure is to provide information of the policies and procedures of the VAFB Chapel.  Information is subject to change and the final approving authority for all wedding matters is the Wing Chaplain or his/her designated alternate.
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