Fundraiser Do’s & Don’ts

DO:

· Submit form 400’s a minimum of SEVEN WORK DAYS prior to the fundraising event (30 SWI 90-101).
· Wear only CIVILIAN CLOTHES while conducting the fundraiser.  NO UNIFORMS!
· Responsibly account and maintain funds raised through the fundraiser.
· Make it clear that you are raising funds as PRIVATE INDIVIDUALS, and NOT as Captain, Sergeant, etc.
· Can have an occasional bake sale, car wash, etc.
DO NOT:

· Use official on-duty time to work at the fundraiser.
· Use Government resources (i.e. transportation, equipment) to conduct the fundraiser.

· Advertise using any government resources or supplies (paper, computers, etc..)
· Advertise fundraiser using government email.
· Advertise fundraiser BEFORE approval of Form 400
· Represent to customers that the Private Organization is affiliated with the Air Force or with any unit at Vandenberg AFB (your squadron has absolutely NO official connection to your private organization!)
· Conduct games of chance, lotteries, raffles, or other gambling-type activities unless the JAB has previously reviewed the proposal to ensure it does not violate any state or local laws.

· Conduct more than TWO fundraisers per calendar quarter (AFI 34-223).

· Make subordinates participate in fundraisers because it has to be completely voluntary.

· Solicit in the official government workplace.

· Solicit or make solicited sales to DOD personnel who are junior in rank, grade or position, or to the family members of such personnel, on or off duty.
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