	HOW TO PREPARE "G"-SERIES ORDERS 

AF Form 35 – Request and Authorization for Assumption of/Appointment to Command

Assumption: The two highest-ranking members of your unit are Lt Col Smith and Lt Col Jones. If Lt Col Smith’s DOR is 16 Feb 94, and Lt Col Jones’ DOR is 1 Jun 98, Lt Col Smith would ASSUME command because she is the most senior by both grade and rank.

Appointment: If for some reason, Lt Col Smith can not take command of the unit, Lt Col Jones can be APPOINTED to command over Lt Col Smith despite the fact that he is not the most senior member of the unit by rank. NOTE: Members junior in grade can not be appointed to command over someone senior (e.g. a Capt can not be appointed if there is a Maj in the unit) Block 20 must be signed by the Group CC or higher

[image: image1.png]



BLOCK 1 Date of request (self-explanatory) 
BLOCK 2 Name of "new" CC (must have grade, last, first, MI, and SSAN) 
BLOCK 3 Unit of assignment (all caps) 
BLOCK 4 Official station (all caps) 
BLOCK 5 Use for a senior officer who is ASSUMING command of a unit PERMANENTLY. This means he/she is of the highest grade and has the highest rank within that grade for that unit. 
BLOCK 6 Use for a senior officer who is ASSUMING command of a unit TEMPORARILY. Again, he/she must be of the highest grade and the highest rank within that grade for that unit. 
BLOCK 7 Use when the officer taking PERMANENT command of a unit is of the highest grade, but junior in rank to other eligible officers. 
BLOCK 8 Use when the officer taking TEMPORARY command of a unit is of the highest grade, but junior in rank to other eligible officers. 
BLOCK 9 Use to APPOINT Squadron Section CCs or Element Section CCs, PERMANENTLY. 
BLOCK 10 Use to APPOINT Detachment CCs or Element CCs, PERMANENTLY. 
BLOCK 11 Use to PERMANENTLY APPOINT a CC who is not yet on station. A delegee of the President (as defined in AFI 51-604, para 2.5) and not the prior CC must appoint him/her. 
BLOCK 12 Use to TEMPORARILY APPOINT a CC who has not yet arrived on station (to assume command), but that unit’s permanent CC is out-of-pocket. 
BLOCKS 13-15  DP Reviewing Official (contact 30 MSS to determine: have this block signed SECOND). The responsibility of 30 MSS to ensure that the proper block is being used (i.e. if a CC is assuming command, he/she is the most senior officer in the unit. If the CC is appointed to command, there is not a more senior officer in the unit and the previous CC is not appointing his/her own successor to command). 
BLOCKS 16-18  JA Reviewing Official (Signature block of the Staff Judge Advocate or Deputy Staff Judge Advocate - have this block signed LAST). The responsibility of the JA office is to ensure an order number is issued and to properly publish the order for the new CC. JA must retain the original order to ensure only CCs are taking action for nonjudicial punishment and other military justice actions. 
BLOCKS 19-21 Assuming CC/Appointing Authority. If it is an assumption of command, then the person assuming command will sign here. If it is an appointment to command, then the person doing the appointing (must be group CC or higher) will sign here - have this block signed (FIRST) 
BLOCK 22 Leave blank 
BLOCK 23 Designation & Location of Headquarters (DEPARTMENT OF THE AIR FORCE, HQ 30th Space Wing (AFSPC), VAFB, CA 93437) 
BLOCKS 24-26 Leave blank 

------------------------------------------------------------------------------------------------ 

Reference: AFI 51-604, Appointment to and Assumption of Command, 1 October 2000 (LINK)

If you need further legal guidance please contact 30 SW/JA at 5-6200 or 5-6232.

 


